Military Leave - General
The Uniformed Services Employment and Reemployment Rights Act (USERRA) requires that Sodexo Live! grant leave to all full and part-time employees who are in the uniformed services.

This covers all military training and service, including:
· Duty performed on a voluntary or involuntary basis
· In time of peace or war
The uniformed services include:
· The U.S. Armed Forces
· The Army National Guard and the Air National Guard when engaged in:
· Active duty for training
· Inactive duty training
· Full-time National Guard duty
· The commissioned corps of the Public Health Service
· Any other category of persons designated by the President in time of war or national emergency
Contact your manager to request a leave of absence and complete the Leave of Absence Form. 
 
When you return from your approved military leave, Sodexo Live! will work to place you in the same or similar position. In general, you may keep your reemployment rights with Sodexo Live! while in the uniformed services for up to five years.

Learn more about Returning to Work After a Military Leave. 
Pay
Military leave is unpaid. While you are on military leave, you:
· Will not receive your regular pay or holiday pay
· Can choose to use your time off, such as vacation and/or personal days

Military Pay Exception
Employees who are:
· called to active duty beyond routine Reserve / Guard commitments and
· earn military pay that is less than your Sodexo Live! pay
can receive a pay differential for a period of up to 12 months from the date of the military assignment.

To request differential pay, give your manager evidence of your military pay. Then your manager must submit the Manual Check Request Form or the Miscellaneous Earnings and Deductions (MEAD) Form to Payroll each pay period. 
Benefits
During a military leave of absence, you may continue or cancel your benefits.

Next Steps
To request a military leave of absence:
1. Notify your manager and New York Life
2. Complete the Leave of Absence Request Form 
3. Submit your orders
Extending Military Leave
If your military service may go beyond your expected return to work date, please see Extending Leave.
Returning to Work
When you are ready to resume work review Returning to Work After a Military Leave.
Retaliation Prohibited
Sodexo Live! prohibits retaliation against any employee who requests and/or takes a military leave.
