San Francisco Paid Parental Leave
Action Items
1. Download and print the San Francisco Paid Parental Leave (SF PPL) Notice (Type: PDF, Size: 1.43MB) and display the poster where accessible to employees in all Sodexo Live! Live! units and office locations in San Francisco.
2. Give a copy of the San Francisco Paid Parental Leave (SF PPL) Notice (Type: PDF, Size: 1.43MB):
1. to all current employees,
2. at the time of an employee’s hiring, and
3. whenever an employee notifies you that he/she is taking time off to bond with a newborn or newly adopted or fostered child.  
3. Give the San Francisco Paid Parental Leave Form & Instructions (Type: PDF, Size: 0.29MB) | San Francisco Paid Parental Leave Form & Instructions - Spanish version (Type: PDF, Size: 0.24MB) to an employee when the employee asks about parental leave or tells you that he/she is expecting a newborn, adopted, or fostered child.
4. When an employee provides you with a completed San Francisco Paid Family Leave Form and the EDD Notice of Computation, determine whether the employee is eligible for the San Francisco supplemental compensation.
5. If the employee is eligible, calculate and pay the supplemental compensation. You will need the employee’s Normal Weekly Wages and EDD Weekly Benefit Amount. This information should be on the San Francisco Paid Parental Leave Form and EDD Notice of Computation. The San Francisco Paid Parental Leave Ordinance website contains Calculation instructions.

