Terms of Employment Notices – For Managers
Sodexo Live! is required by law to provide employees who accept our initial offer of employment, or who experience a change to their job and/or pay, with a document outlining their pay rate, job title, pay day, etc.  
 
· California: Non-exempt (Class 4 Admin, Class 7 Per Diem and Class 6, 8 & 9 Frontline) positions only

For current employees who work in California, if the only change to the information is a wage or salary change, you do not need to provide the notice.
 
California
· Employees hired or promoted into a Class 1 - 3 receive a formal offer letter which is sufficient, no further documentation is needed
· When a Class 4 Admin, Class 7 Per Diem or Class 6, 8 or 9 Frontline employee is hired or changes their job and/or pay, or a Class 1 - 3 employee moves into a Class 4 Admin, Class 7 Per Diem or Class 6, 8 or 9 Frontline position, the employee must be provided with a Notice to Non-Exempt Employees in California Form 
· If the only change is to the employee’s wage rate, then the Notice is not required
The terms of employment document(s) serve as written notification, as well as the employee's acknowledgment of receipt. Obtain the employee’s signature acknowledging receipt of the notice. Sign, date and print your name in the spaces provided. Place the original in the employee’s personnel file and provide the employee with a copy.
 
California
Notice to Non-exempt Employees in California - Instructions (Type: PDF, Size: 0.03MB)
Notice to Non-Exempt Employees in California 
